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# Log into hub.empeon.com 

 

1. CLICK ON THE MAIN MENU 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://hub.empeon.com/app/be54ebab-116e-44b1-8326-1d10fab3e1e4/home


2. CLICK ON 'TIMECARD' 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. CLICK ON 'FIX' 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. SELECT TYPE OF MISSING PUNCH and ADD PUNCH TIME 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. ADD ‘COMMENT’ and CLICK ON ‘SEND FOR APPROVAL’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. CONFIRM REQUEST and CLICK ON ‘SEND’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7. YOUR MISSED PUNCH REQUEST HAS BEEN SUBMITTED! 

 

 


